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Mopsaok o cnyxeGHbIX KOMaHOUPOBKaX
1. O6wme nonoxeHus

1.1. HacTosiwee lNonoxeHne onpeaensieT NopsiAoK opraHn3aLmm cny>kebHbIX KOMaHANPOBOK
COTpyAHMKoB MyHMLMNAnNeHOro KaseHHoro yupexaeHus "MexoTpacneBas LeHTpann3oBaHHas
Oyxrantepus ydpexgeHui 61oopKkeTHON cdepbl FOPOACKOro OKpyra AreeknHOT" Ha TeppUToprmn
Poccun 1 3a ee npegenamum.

MonoxeHne pacnpocTpaHsieTcs Ha NpeacTaBUTENeN PYKOBOACTBA, MHbIX aAMUHUCTPaTUBHbIX
COTPYAHUKOB, COTPYAHWUKOB BCMOMOTaTeNbHbIX Y PYHKLMOHAMbHBIX CTPYKTYPHbIX NoapasaeneHnit,
a Takke Ha BCeX UHbIX COTPYAHMUKOB, COCTOSALLMX C YYPEXAEHNEM B TPYAOBbIX OTHOLLIEHMSIX.

1.2. Hactosuee lNonoxeHne He pacnpocTpaHAEeTCH Ha Noe3aKy 3a rpaHuLly No NepcoHanbHbIM
npurnawleHnsam ¢ onnaTon 3a cHeT NpUHMMaloLLEN CTOPOHbI B 3apyDexHble HayyHble opraHm3auuu,
C KOTOPbIMW Y YUYpeXaeHNs1 HET ENCTBYIOLLUX COrnalleHnin 0 COTpyaHU4eCTBe.

[nsa ykasaHHbIX NOE340K B OTAENbHbIX Cy4asx No NMCbMEHHOMY 3asBMEHUIO COTPYAHMKA MOXET
ObITb NpegocTaBneH oTnyck 6e3 coxpaHeHus 3apaboTHOW NnaThl, NPOAOIPKUTENBHOCTL KOTOPOro
onpefenseTcst UPEKTOPOM YYPEXAEHUS.

1.3. CnyxeGHoi KOMaHANPOBKOWM COTPYyOHMKA SIBMSIETCA Noesaka COTPYAHMKa Mo pacrnopsiKeH o
AMPEeKTopa N PyKOBOAMTENS CTPYKTYPHOro noAapasaeneHunst (MHOro yrofHOMOYEHHOro
JOJIKHOCTHOrO NiLa) Ha onpeerieHHbl CPoK BHE MecTa NOCTOSIHHOM paboTbl ANS BbIMNOSTHEHUS
Cny>keBGHOro nopyyeHns nmbo y4acTust B MEPOMPUATUSAX, COOTBETCTBYIOLLIMX YCTaBHbIM LIENSAM U
3afjavam yuypexaeHus.

1.4. OcHOBHbIMY 3agavamu cny>xebHbIX KOMaHAMPOBOK MyHMUMNANbHOrO Ka3eHHOro y4pexaeHus
"MexoTpacnesas LeHTpanuM3oBaHHas byxrantepus yupexgeHun 6ogxeTHowm cepbl ropOACKOro
oKpyra QreeknHOT" ABNSOTCS:

- pelleHne KOHKPETHbIX 3a4ay Npon3BoACTBEHHO-X03AMCTBEHHON, (OUHAHCOBOW U MHOW
OEeATeNbHOCTM yupexaeHus;

- OKasaHne opraHu3aLloOHHO-MEeTOANYECKON M NPaKTUYECKON NOMOLLM B OpraHmn3auum
obpasoBaTenbHOro npoLecca;

- NpoBeJeHne KoHepeHL M, COBELLLAHNA, CEMUHAPOB N UHBIX MEPOMPUATUN,
HenocpeaCcTBEHHOE yYacTue B HUX;

- n3y4yeHme, obobLLeHME U pacnpoCTpaHeHNEe OnbiTa, HOBbIX hOpM 1 METOAOB PaboThl;

1.5. He aBnstoTcs cnyxebHbIMn KOMaHANPOBKaMMU:

o cnyxebHble Noe3akn COTPYAHMKOB, AOMKHOCTHbIE 0653aHHOCTM KOTOPbIX NpeanonaratT
pasbe3gHon xapakTep paboTbl, eCrin MHOe He NPeAYCMOTPEHO foKanbHbIMW UK
HOpPMaTMBHBLIMW NPaBOBbLIMW aKTamu;

. Bble3[bl MO IMYHbIM Bornpocam (6e3 Npon3BOACTBEHHOW HEOBX0ANMOCTH,
COOTBETCTBYIOLLEro 4OroBopa U1 Bbl30Ba NpurnaLlaoLLen CTOPOHbI).

1.6. CnyxebHble KOMaHAMPOBKM NOAPA3AENAIOTCS Ha:

. nraHoBbl€, KOTOPbl€ OCYLLEeCTBNAITCA B COOTBETCTBUN C YTBEPXKOEHHbIMU B
YCTaHOBJIEHHOM nopdaKe ninaHamMmm n COoTBeTCTBYHOLWLMMUN CMETaMU;
(] BHeNaHoBblE — ANA peleHna BHe3anHO BO3HUKLLNX np06neM, Tpe6yrou.|,|/1x

HeMeZnNeHHOro PacCMOTPEHUS!, MO0 B UHbIX CryvasiX, MPeAyCMOTPETb KOTOpbIe
3abnaroBpeMeHHO He NPeACTaBNAETCS BO3MOXHBIM.

1.7. KomaHanpoBaHue pykoBoguTenen otaenos (HanpaeneHun, nogpasaenerHnii) gonyckaeTcs
TOMBKO B Cry4asix, €CNun 3TO He BbI30BET HapyLUEHW B HOPMaIibHOM peXxume BeaeHUs
NpPOW3BOACTBEHHOIO NpoLiecca.

B Ccny4yae KoMmaHOUpoBaHUA pykoBoALWlEero coctasa AMPEKTOP Ha3Ha4vYaeT nmuo, BpeMeHHO
ncnonHsitoLee 06s13aHHOCTH y6bIBLLIerO COTPpYyAHMKa, C BO3NOXeHNneM Ha Hero Ha nepmoa



KOMaHAMPOBKUN BCEX AOMMKHOCTHBIX 06513aHHOCTEN U NpaB KOMaHAMPOBaHHOIO COTPYAHMKE,
BKITlOYasi Npaea, NpefoCTaBreHHbIE KOMaHANPOBAHHOMY COTPYAHMKY HAa OCHOBaHUM NpvKasa.

1.8. 3anpelyaeTcs HanpasreHne B Cry)keGHble KOMaHAMPOBKN GepeMEHHbIX KEHLLVH.

1.9. Hanpaenexue B cnyxebHble KOMaHOUPOBKM KEHLLUWH, MMEIOLLNX AeTel B Bo3pacTe A0 Tpex
neT, JoMNyCcKaeTCsl TONbKO C UX MUCbMEHHOMO COrfacusi Mpu yCrioBmm, YTo 3TO HE 3anpeLLeHo M B
COOTBETCTBUM C MEOULMHCKUM 3akrtodeHneM. Mpn 3TOM XKeHLUMHbI, UMetoLLne AeTeln B Bo3pacTe
[0 TPex NneT, AOMKHbI OblTb 03HAKOMITEHbI B MUCbMEHHOW hopMe CO CBOMM MpPaBOM OTKasaTbCs OT
HanpaBneHusi B CNy>kebHyt0 KOMaHONPOBKY.

1.10. B cnyxebHble KoOMaHAMPOBKM TOSbKO C MMCbMEHHOMO COrnacus onyckaeTcs HanpaBnaTh:

. maTtepei U OTLOB, BOCMUTLIBAOWNX Ge3 cynpyra (Cynpyru) AeTei B Bo3pacTe A0 NATH
ner;

. COTPYAHUKOB, MMEIOLLMX AeTeln-UHBannaos.;

. COTPYOHMWKOB, OCYLLIECTBAIOLWMX YX04 32 BOMbHBIMU YNeHaMM UX CEMe B COOTBETCTBUN

C MeANUNHCKUM 3aKIto4YeHneMm.
I'IpM 9TOM Takme COTPYyAOHUKN OO0JIKHbI ObITb O3HAKOMITEHbI B MUCbMEHHOW c*)opme CO CBOUM NnpaBoOM
OTKa3aTbCd OT HanpaBJ/ieHUd B cny>|<e6Hy+o KOMaHAONPOBKY.

1.11. He A0onycKaeTCd HanpaBJieHne B KOMaHANPOBKY U BblAadYa aBaHCa COTpyAHWKaM, He
oTyMTaBLWIMMCS 06 n3pacxoaoBaHHbIX cpeacTBax B ﬂpeﬂ,blﬂ,yu.l,eﬂ KOMaHOMpoOBKe.

2. CpoOK U peXxMm KOMaHOAMPOBKU

2.1. Cpok KOMaHONPOBKM COTpyaHUKa (Kak no Poccun, Tak n 3a pybex) onpegenset gupekrop
MBQY «lL-U nocenka OreeknHOT» € y4eToM 06bema, CNOXHOCTU U APYrnx ocobeHHoCTewn
cnyxebHoro nopy4eHus.

2.2. dakTn4eckuii cpok NpebblBaHWS COTPYAHUKA B MECTe KOMaHAMPOBaHWs! onpeaenseTcs no
Npoe3aHbIM AoKyMeHTaM, NpeacTaBnsieMbiM paboTHUKOM Mo BO3BPaLLEHUM U3 CIyKeBHOI
KOMaHOMPOBKU. B cniyyae npoesaa paboTHMKa K MECTY KOMaHONPOBAHUSA UK 06paTHO K MECTY
paboTbl Ha NMYHOM TpaHcnopTe hakTUYEeCKMii CPoK NpebbliBaHUs B MECTE KOMaHAMPOBaHMUS
yKasblBaeTcs B CIy>keGHO 3anucke.

Otyer pa6OTHI/IK Nno BO3BpaLleHnn n3 KoMmaHgupoBKKU NpeacrtaBndaeT pa60Top,aTemo OAQHOBpPEMEHHO
C onpaBaatesibHbIMU JOKYMEeHTaMW, noaTBepXaaknWwnMn NCnoJib3oBaHne OeHEXHbIX cCpeacTB Mno
Ha3Ha4YeHuto (KOMaH,D,I/IpOBO‘-IHOG yaoocToBepeHue, HyTeBOVI JINCT, Ooroeopa, c4yeta, KBUTaHUUN,
KaCCOBbI€ YEKN U T. ,D,.).

[lHeM Bble3fa COTpyAHMKa B KOMaHONPOBKY CUMTaETCS AeHb OTMNpaBleHns caMmoreTa, noesaa,
BOJHOrO TpaHcrnopTa, aBTobyca Uy Opyroro TpPaHCNOPTHOMO CPeACcTBa U3 I.0. ArBEKUHOT, a AHEM
NpUGLITUS N3 KOMaHAMPOBKU — AeHb NPUOBLITUSA TPaHCMOPTHOTO CPeACTBa B I.0. ArBEKUHOT.

Mpwv oTNpaBneHnn TPaHCNOPTHOIO CPeACTBa A0 24 YacoB BKMHOUUTENBHO AHEM BbIObITUS B
KOMaHOMPOBKY cUMTaloTcs TekyLuue cyTku, a ¢ 00 4acos 1 Nosxe — crieqyoLmne CyTKu.

B cnyyae ecnu ctaHuus, NpuUcTaHb UM a3ponopT HaxoasaTCs 3a YePTOW HACENEHHOro NyHKTAa,
yynTbIBaeTCs Bpemsi, Heobxoanmoe Ans npoesaa Ao CTaHuuW, MpUcTaHn unn asponopTa.
AHanorn4yHo onpeaensieTcs AeHb npuesna paboTHMKa B MECTO MOCTOSHHOW paboThbl.

[eHb Bble3ga B cnyxebHyo KOMaHANPOBKY (4eHb Npvesaa u3 cnyxebHon KOMaHOUPOBKN)
onpeensieTcs No pernoHanbHOMY BpeMeHU oTrnpasneHus (NpubbiTnsa) TpaHCNOPTHOrO CPeACTBa B
COOTBETCTBMU C pacnucaHvem ABwxkeHus. B cnyyae otnpaBneHus (npubbiTUsi) TPAHCNOPTHOMO
cpencTea BO BpeMs, OTNIMYHOE OT pacnucaHus, dpaktnyeckoe Bpems oTnpasneHms (npnbbitns)
NoATBepXXAaeTCcd COOTBETCTBYIOLLMMM CNpaBKaMy UK 3aBepeHHbIMM OTMETKaMM Ha Npoe3aHbIX
ounertax.

2.3. Ha coTpygHuKa, Haxoasiwerocs B KOMaHAMPOBKE, PacnpoCTPaHAETCS pexmM pabdoyero
BpeMeHU, 1 NpaBua pacnopsaka opraHMsaunm, Kyga oH KoMaHgupoBaH. BmecTo gHen oTabixa, He
NCNonb30BaHHbIX 32 BpeMs KOMaHANPOBKK, ApYyriue OHU OTAbIXa nocne Bo3BpalleHus 13
KOMaHANPOBKU He npeaocTaBnsatoTcs. McknioyeHne cocTaBnAaoT cnyyau, Korga MeponpusaTus, Ha



KOTOpble COTPYOHWUK KOMaHAUPOBAaH, NPOXOAUINN B BbIXOAHbIE HM NMMGO MHblE OHU OTAbIXa,
YCTaHOBIEHHbIE B COOTBETCTBUM C 3aKoHoAaTeNbCTBOM U [paBmnamu TpyaoBOro pacrnopsaka.

B cnyyasx, koraa coTpyaHuK cneuuanbHO KOMaHaupoBaH ans paboThl B BbIXOAHbLIE UMK
npasaHuYHble U Hepaboune OHU, KOMMeHcalus 3a paboTy B 3TU AHU BbINNaynBaeTcs B
COOTBETCTBUU C IENCTBYIOLLUM 3aKOHOAATENbLCTBOM. ECnn coTpyaHMK OTObIBAET B KOMaHONUPOBKY
nm6o npuGLIBAET N3 KOMaHAMPOBKM B BbIXOAHOW IeHb, My MNocre BO3BpalleHUs U3 KOMaHOUPOBKU
npeaocTaBnsieTcs Apyro AeHb oTabixa.

24.B Ccny4yae HeBO3MOXHOCTN BO3BpaLleHUA COTpyaHUKa N3 KOMaHOMPOBKU B YCTAHOBIIEHHbIE
CpPOKK BCrneacteune Henpeo,u,onwmoﬁ CWUNbl UIN MHBIX HE 3aBUCALLNX OT HEro obCcToATENLCTB
KOMaHOMNPOBKaA MOXeT ObITb npoaneHa.

3a BpeMA 3a0ePXKN B NyTH bes3 YBaXUTEJbHbIX NPUYNH COTPYOHUKY HE BbiN1a4ynBaeTCd 3apniaTta,
HE BO3MeELWaTCA CyTOYHbIE paCcXodbl, pacxXxo[dbl HA HAaeM XWUIoro nomMeleHnda n apyrme pacxonbl.

2.5. B cnyyae HacTynneHus B nepuog KOMaHaAMPOBKN BPEMEHHON HETPYAOCNOCOBHOCTM COTPYAHMK
0bsa3aH He3ameanuTeNbLHO yBeaOMUTbL 00 aToMm paboToaatens.

2.6. ABKka coTpyaHUMKa Ha paboTy B AeHb Bble3aa B KOMaHOMPOBKY Uin B AeHb Npuesaa 13
KOMaHOMPOBKM peLlaeTcsi N0 4OroBOPEHHOCTU C QUPEKTOPOM YUPEXKOEHUS.

3. Mopspok ochopmneHns cnyxebHbIX KOMaHAUPOBOK
3.1. OpopmrnieHune cnyxebHbix koMaHAMpPOBOK No Poccun 1 B cTpaHbl CHI'.

3.1.1. NnaHupoBaHMe KOMaHOUPOBOK OCYLLECTBMAETCH Ha OCHOBAHMMN KOMMMEKCHOro nrnaHa
KOMaHAMPOBOK Ha rof, YTBEPXXAEHHOro AUPEKTOPOM MO COrfacoBaHuWIoO C raBHbIM Byxrantepom.
KoHTponb 3a 3dhpeKTMBHOCTLI0 MCMONb30BaHMSA KOMaHONPOBOYHbIX PACXOA0B BO3raraeTcs Ha
OyxranTteputo.

3.1.2. BHennaHoBble KOMaHAMPOBKM COTPYAHNKOB OCYLLECTBISIOTCA MO peLIeHno AMpPeKTopa Ha
OCHOBaHWN CIy>XeOHOW 3annckn pykoBoaUTENS CTPYKTYPHOro noapasnenenunst, UHALMMPOBaBLUETO
Bble3a, Npu Hann4mMm MHAHCOBBLIX CPEACTB Ha KOMaHAUPOBOYHbIE pacxodbl (3a c4HeT CpeacTB OT
nnaTHOW AeATEeNbHOCTH).

3.1.3 OcHoBaHMeM A5t KOMaHANPOBAHUSA COTPYOHUKOB cumTaeTcs cnyxebHoe 3agaHue (¢. T-10a)
pyKOBOAUTENS CTPYKTYPHOro nogpasaeneHust (YNnorHOMOYEHHOrO AOMKHOCTHOMO NnLa)
COTPYOHUKY.

3.1.4. Mocne nonyyeHus crnykebHoro 3agaHnst KOMaHAMPYEMbINA COTPYAHWUK COCTaBNSIET CMETY
KOMaHAUPOBOYHbIX PAacXoAoB (MpeABapUTENbHBI PACUET) U COrMacoBbLIBAET €€ B Gyxrantepuu.

3.1.5. lNocne cornacoBaHns CMEeTbl KOMaHAMPOBOYHbIX PACXOA0B KOMaHAMPYEMbIN COTPYAHMK
nepegaet cnyxebHoe 3agaHne U CMeTy B KagpoByto Cryxby (He no3aHee NATU AHeW 4o Havana
KOMaHOMPOBKW) AN COCTaBnNeHns npmkasa Ha KOMaHANPOBKY.

Ha ocHoBaHWuM nony4eHHoro cnyxebHoro 3agaHnsa kagposas cnyxba rotosut npukas (¢. T-9) o
HanpaBneHnn COTPYAHUKa B KOMaHAMPOBKY UIN MpUKa3 (pacnopsikeHne) 0 HanpaBneHun
COTPYOHWKOB B KOMaHAMPOBKY (. T-9a).

KomaHampoBoO4YHbIE AOKYMEHThI, Criy>kebHoe 3agaHne NnoanucbiBatoTCA AUPEKTOPOM.

KagpoBas cnyx6a 3HaKoMWUT KOMaHAUPYEMOro COTPYAHUKA C MPMKa3oM U BblaeT emy cnyxebHoe
3agaHve.

OpHoaHeBHas koMaHAMPOBKa 0POPMNAETCH NPMKa3oM AvpekTopa.

3.1.6. He no3gHee yem 3a Tpu pabounx OHS 40 Havana KoMaHAMPOBKU KOMWs Nprkasa o
KOMaHAMPOBKE M CMeTa KOMaHAMPOBOYHbIX PACXOA0B HanpaBnsaTca B Byxranteputo Ans 3akasa
AeHer (nepeBoda AeHer Ha 6aHKOBCKYIO KapTy KOMaHAUPOBAHHOMY COTPYOHWUKY).

3.1.7. dakT BbIObITMA COTPYAHMKA B KOMaHANPOBKY dukcmpyeTcs B XKypHarne y4eta paboTHMKOB,
BblObIBaOLLMX B CNY>KEOHbIE KOMaHANPOBKM U3 KOMaHAMPYHOLLEA OpraHu3aumm.

3.1.8. B nckntountenbHbIX chny4asax, cBA3aHHbIX C OCyLleCTBlieHMeM BHENIaHOBbIX Bble30B, KOorga
npon3secTtu O(bOpMﬂeHMe cny>|<e6H017| KOMaHOWPOBKKN HE NpeacTaBiA€TCA BO3MOXHbIM,



fonyckaeTcs Bbleaq 6e3 nsgaHus npukasa o komaHampoBske. Mocneayiollee nsgaHve npukasa o
KOMaHAMPOBaHUN COTPYAHMKA OCYLLECTBNSETCS B TEYEHMe crieaytollero paboyero aHs.

3.2. OpopmrieHune crnyxebHbiXx KOMaHAMPOBOK 3a pybex.

3.2.1. Llenamu 3arpaHkoMaHOVPOBOK ABNAOTCS:

o Hay‘-IHbIe CTaXXUPOBKK, B TOM 4YuUcCre nosbilLleHne KBaJ'IVI(bI/IKaLI,VII/I;

o Hay4YHO-UccnenoBartesbCkas pa60Ta;

. y4yacTme B MeXayHapoaHbiX doopyMax (KoHdepeHUusiX, KoHrpeccax, CMMNo3nymMax u .
A.);

[ npoeegeHne NneperoBopos;

ApYyrve Lenu ¢ paspeLleHns AMpekTopa.

3.2.2. OcHOBaHMEM 3arpaHKOMaHOUPOBKUN CIYXXUT:
AOroBOp O COTPYAHMYECTBE C 3apybexHbiM 06pasoBaTenbHbIM, HAYYHbIM YYPEXOEHNEM;
AOroBOP Ha BHELUHE3KOHOMUYECKYIO AEATENbHOCTb;
oduumnanbHoe npurnalleHme Ha y4actme B MexayHapoaHbix dopymax (KoHpepeHLmsX,
KOHrpeccax, CUMno3nymax 1 1. a.).

3.2.3. OTBETCTBEHHOCTb 32 0OOCHOBAHHOCTbL 3arpaHKOMaHOUPOBKN HECET PyKOBOAUTENb
COOTBETCTBYHIOLLErO CTPYKTYPHOIO NoapasaerieHus.

HanpasneHue coTpygHuka B 3arpaHKkoOMaHAMpPOBKY odopmriseTcsa npyukasom gupektopa MBOY «LU-
W nocenka 3reekMHOT».

B npukase ykasbiBaeTcs:

o dhamunms, nms, 0T4ECTBO, AOIPKHOCTb KOMaHAMPYEMOTrO COTPYOHUKA;
. B KaKylo CTpaHy (ropoA), Ha Kakow CpOK, C KaKOMW Lenblo 1 3a Yen cHeT KoMaHampyeTcs
COTPYAHWK.
K npwvkasy npunaratorcs:
. nepeBedeHHble Ha PYCCKU A3blK JOKYMEHTbI, MOCTYNMBLUNE OT NPUHUMAIOLLEN CTOPOHBI
(BbI30B);
. CcMeTa KOMaHOUPOBOYHbIX PACXOA0B.

3.2.4. dakTuyeckoe BpeMsi NpebbiBaHUs B KOMaHAMPOBKe 3a nNpegenamu Poccun onpegensieTcs:
a) B cnyyae KOMaHAMPOBKU B CTPaHbl, C KOTOPbIMW YCTAaHOBIIEH MOMHbIA NMOorpaHWYHbIA KOHTPOMb —
MO OTMETKaM KOHTPOJIbHO-MPOMYCKHbIX MYHKTOB B 3arpaHUYHOM Nacrnopre;

6) B cnyyae KOMaHAMPOBKM B CTPaHbl, C KOTOPbIMU HE YCTAHOBMEH MW YNPOLLEH NOrPaHNYHbIN
KOHTPOIb, — MO NPOe3aHbIM AOKYMEHTaM, NpeAcTaBnsieMbiM paboTHUKOM NO BO3BpaLLEHUN 13
cny>ebHo KOMaHAUPOBKMY;

B) B Cry4ae OTCYTCTBUsSi OTMETOK B COOTBETCTBUM C NOANYHKTAMM «ay» U «b6» HaCTosALLEero nyHkTa
CYTOYHbIE pacxofbl KOMaHONPOBAHHOMY COTPYAHUKY HE BO3MELLAIOTCS.

3.2.5. Ecnn COTPYAHUK nony4yui aBaHC Ha KOMaHAOMPOBOYHbIE pacXodbl, HO HE BbleXall B
KOMaHOWMPOBKY, OH 006s13aH B TeueHne Tpex pa6oqu OHen co gHs NPUHATUA peLLUEHNA 00 oTMeHe
noes3akn BO3BPaTUTb B KaCCy Nnojty4eHHble MM OeHeXHble CpeacTBa B BaloTe Ton CTpaHbl, B
KOTOpOVI ObIn BblAaH aBaHC.

3.3. Bblaaya feHeXHbIX CpeacTB Ha KOMaHOMPOBOUYHbLIE pacxoabl

3.3.1. duHaHCMpoBaHMe KOMaHAMPOBOYHbLIX PACXOA0B NPOM3BOAMTCH B COOTBETCTBUN C
npeaBapuTeNnbHO YTBEPXKOEHHbIM rpadkoM KOMaHOUPOBOK 3a CHET:

° cybcnanin Ha BbINOJIHEHUE TFOCYAAPCTBEHHOrO 3ajAaHuA;

. CpeAcTB OT MAATHbIX YCAyr.
BHennaHoBble KOMaHOUPOBKN OCYLLECTBMAIOTCSA 3a CHET CPeACTB OT NMaTHbIX YCNyr.

3.3.2. Bblgaya komaHaMpyeMbIM COTPYAHUKaM OEHEXHbIX CPeCTB Ha KOMaHANPOBOYHbIE PacXobl
OCYLLECTBAETCA Ha OCHOBaHUW 3asiBNEHUSA COTPYAHMKa, CMeThI (NpeaBapuTensHOro pacyeTa)
KOMaHAMPOBOYHbLIX PACXOA0B M KOMUI Cry)xeBHOro 3afaHns U npukasa o HanpasneHn CoTpyAHMKa
B KOMaHOVPOBKY.

3.3.3. MNpun komaHampoBkax no Poccuun aBaHC BbligaeTcs B pyonsx.



3.3.4. Npu 3arpaHkOMaHAMPOBKE yupexaeHne obecnevmBaeT COTpygHUKA AEHEXHbIMU CpeacTBaMm
B HaUMOHAaIbLHOWN BarntoTe CTpaHbl NpebbiBaHUS COTPYOHUKA Unn B CBOOOAHO KOHBEPTUPOBAHHOW
BanrTe.

3.3.5. Bbigaya aeHeXHbIX CPeACcTB Ha KOMaHANPOBOYHbIE pacXoabl NPOM3BOAUTCS NYTEM Bblaayu
HanM4yHbIMK U3 Kaccbl ByxranTepun NMMGo Ha 6aHKOBCKYO KapTOYKY COTPYOHMKA.

[leHexHble cpecTBa B BastoTe Ha 3arpaHKOMaHOVPOBKY NepevncrnstoTcst Ha 6aHKOBCKYO KapTy
COTPYOHMKA.

3.3.6. Ecnu Ansa okoH4YaTenbHOro pacyeTa 3a KOMaHOUPOBKY HEO6X0AMMO BbINNaTUTb
AONONHUTENbHbIE CPEACTBA UMM COTPYOAHWKOM HE NONyYeHbl aBaHCOBbIE CpeacTBa Ha
KOMaHAMPOBKY, UX BbiNnarta COTPYAHWKY OCYLLECTBNSETCS B pybnsax no opumumnansHOMy 0OMeHHOMY
Kypcy baHka Poccum K MHOCTpaHHbIM BanioTam CTpaH NnpebbiBaHUs, YCTAHOBEHHOMY Ha AeHb
yTBEPXOEHUs1 aBaHCOBOro oTyeTa.

3.3.7. MNMpoesaaHble 4OKYMEHTbI MpUOBpeTaloTCs KOMaHAMPOBAHHbLIM COTPYAHMKOM CaMOCTOATENbHO
TOJbKO NOCHe NOoNyYeHUs1 AeHEXHbIX CPeacTB Ha KOMaHANPOBOYHbIE PacXOoAbl.

4, FapaHval n KOMneHcauuu npun HanpaeneHnn COTpyaoHUKOB B cny>|<e6|-|b|e KOMaHONPOBKU

4.1. 3a KOMaHOANPOBAHHBLIM COTPYAHUKOM COXPaHSAETCA MeCTO paboTbl (AOMMKHOCTL) U CpeaHni
3apaboToK 3a BpemMs KOMaHAMPOBKK, B TOM YUCrie 1 3a BpeMs npebbiBaHus B NyTu.

CpeaHun 3apaboTok 3a BpeMs npebbiBaHWsA COTPYAHMKA B KOMaHAMPOBKE COXpaHSAeTCs Ha Bce
paboune gHWM Hegenu no rpadpuky, yCTaHOBNEHHOMY MO MECTY NOCTOSAHHOW paboThl.

4.2. KomaHaupoBaHHOMY COTPYAHUKY yydpexaeHne 0653aHo BO3MECTUTb!
o pacxofbl Ha npoesp;
. pacxofpbl MO HaMY >XUIOro NOMELLEHUS;
[OMNOMHUTENbHbIE pacxoibl, CBA3aHHbIE C NPOXMBAHWEM BHE MOCTOSIHHOIO
MECTOXUTENbCTBA (CYTOYHbIE);
o ApYyrve pacxofpl, NPOM3BEAEHHbIE C pa3peLleHns UNU BeaoMa aMUHUCTpaLUW.

4.3. Pacxogbl Ha npoesa yypexaeHue Bo3meLlaeT COTPYOHNKY:
. 00 MecTa KOMaHAMPOBKN N 06paTHo;
. 13 OOHOrO HaCeneHHOro NyHKTa B APYrou (ecnu coTpyaHWK KOMaHANPOBaH B HECKOMbKO
opraHv3aumn, pacnosioXeHHbIX B Pa3HbIX HaCeNEeHHbIX MyHKTax).
B cocTtaB aTux pacxogoB BXOAsT:

L] CTOMMOCTb Npoe3aHoro ouneta Ha TpaHCnopT 06LlJ,erO NoJib30BaHUA (camoneT, noes3g un
T.4.);

. CTOMMOCTb YCyr No 0POpMNEHMIO NPOe3aHbIX BUNeTos;

L] pacxoabl Ha onsiaTy NoCTeslbHbIX I'IpVIHaﬂJ'Ie>KHOCTeI7I B noe3gax;

L] CTOMMOCTb npoe3aa Ao Mecta (BOK3aJ'I, NPpUCTaHb, asponopT) oTnpaBlieHnA B

KOMaHOMPOBKY (OT MecTa BO3BpaLLEeHUs U3 KOMaHAUPOBKM), ECIIM OHO PAaCMONOXeHO BHe
HacerneHHOro NyHKTa, rae CoTpyaHWK paboTaer.
Pacxogbl Ha npuoGpeTeHre NPOe3AHOro AOKYMEHTa Ha BCe BUAb! TpaHCMopTa Npy criegoBaHum K
MECTY KOMaHAMPOBaHWS! U 0GPaTHO K MECTY NOCTOSIHHOW paboThl BO3MELLATCS B COOTBETCTBUM C
npeacTaBneHHbIMU JOKYMEHTaMM.

4.4. Pacxogpl Ha npoe3 no Poccumn KOMMEHCUPYOTCA B COOTBETCTBUM C MOAMYHKTOM «B» MyHKTa 1
noctaHoBneHus MNMpaeutenbcrea PP oT 2 oktabps 2002 r. Ne 729.

BosamelleHne pacxodoB Ha Npoe3a, NpeBbIlLakLLNX pasMep, YCTaHOBMNEHHbIA AaHHBIM MYyHKTOM,
Npon3BOAMTCS MO hakTUYECKMM pacxodam 3a CHET CPEACTB OT OKa3aHus NMaTHbIX YCIyr ¢
paspeLleHns pyKOBOOUTENS YYPEXAEHMS U MO COrNlacoBaHMUIO C rMaBHbIM OyxranTepom.

4.5. MNpw HanpaBneHun coTpyaHMKa B 3arpaHKOMaHANPOBKY €My AOMNOMHUTENBHO BO3MELLalTCH
pacxoapl:
. Ha odhopmMreHune 3arpaHnacnopTa (Bu3bl, Ap. Bble34HbIX JOKYMEHTOB);
Ha ocopmneHne oba3aTenbHON MeANLMHCKOWM CTPaxXoBKY;
no ynnate o65a3aTenbHbIX KOHCYbCKUX 1 a3pOAPOMHbIX COOpPOB;
no ynnate cO6opoB Ha NpaBo Bbe3fa Unn TpaHanTa aBToMobuns;
no ynnare MHblx 06s13aTenbHbIX NnaTexen n cGopos.



4.6. Ecnv oo mecTta KoMaHAMPOBKM MOXHO J06paThCst pa3HbiMU BUAAMM TPaHCTopTa, PYKOBOACTBO
yJpexaeHusi Bnpase No CBOeMy BbiGOpY onnaTuTe COTPYAHWUKY OOMH U3 HUX.

4.7. Pacxogbl Ha npwo6peTeHV|e npoe3aHoro Ao0KyMeHTa Ha BCe BMAbl TPAHCMOPTa npu crneagoBaHun
K MeCTy KOMaHaOMpOoBaHUA N 06paTHO K MEeCTy NOCTOSIHHOM paGOTbI BO3MeELLaTCA B COOTBETCTBUN C
npeacrtaBieHHbIMU AOKYMEHTaMMW.

4.8. MNpn koMaHanpoBKax No Poccumn pasmep CyTOUHbIX COCTaBNSET:

. B pamMkax rocsagaHus (3a cuet cybeugmm) — 100 py6. 3a kaxabi AeHb HAXOXAEHMWS B
KOMaHONPOBKE;

. 3a cYeT cpeacTB OT nnaTHbix yenyr — 600 pyb. 3a kaxabli AeHb HAX0XOEeHUS B
KOMaHONPOBKe.

Mpu HanpaBneHun COTpyaHMKa B KOMaHAMPOBKY 3a rpaHuuy M3 Poccun CyTouHble BbinaymMBaloTCcs
B pa3mepe 1 nopsake, yCTaHOBMEHHOM noctaHoBneHveM [NpasutensctBa PO ot 26 nekabps 2005
r. Ne 812. C paspeLueHus gupeKkTopa 1 no cornacoBaHuIo € rnaBHbIM Byxrantepom npu
HanpaBfeHUn COTPYAHMKA B 3arpaHKOMaHANPOBKY CYTOYHbIE MOTYT ObiTb YBENUYEHbI 32 CHET
CpeAcCTB OT NnaTHbIX YCMyr.

B cnyuyae 6onesHun coTpygHuka BO BpeEMS HaxoXaeHUs B KOMaHANPOBKE eMy Ha OBLLMX OCHOBaHUAX
BbINIa4MBaOTCHA CYTOYHbIE B TEYEHME BCErO BPEMEHU, NMOKA OH HE MMEET BO3MOXXHOCTU MO
COCTOSIHMIO 300POBbS MPUCTYMNUTb K BbINMOMHEHNIO BO3MOXEHHOTO Ha HEro crnyXebHoro nopy4eHusi
U BEPHYTLCS K MOCTOSAHHOMY MeCTy paboThl, HO He CBhbILLE ABYX MECSILIEB.

Bbinnarta cyTo4HbIX NPOM3BOAUTCA TaKKe, eCriv 3a00NeBLUNIA HAaXoOUICA Ha NeYeHun B
CTauuoHapHOM fnie4yebHOM yYpeXaeHUN, HA OCHOBAHWM NpYKasa O NPoASIEHNM CPpoKa KOMaHAMPOBKM
B YCTaHOBMIEHHOM MOPSAKE.

4.9. MNpun komaHanpoBKkax No Poccum pacxogbl Ha HAeM Xunbs BO BPEMS KOMaHAMPOBKY (Mpu
HanVuum noaTBepXAaLWwmnX JOKYMEHTOB) B pamMKax BbIMONHEHWS rOC3afaHuns (3a cyeT cpeacTs
cybenanin) He moryT npesbiwaTb 550 py6. B cyTku. [pn OTCYTCTBMM JOKYMEHTOB,
noaTBepXaaroLLmMx 3Tn pacxogbl, — 12 pyb. B CyTKu.

Mpu HanpaBneHnn cCOTpyaHWKa B KOMaHAMPOBKY 3a rpaHuLy pa3mep BO3MELLEHUS pacxodoB Ha
HaeM XMWIbsl 3aBMCUT OT CTpaHbl Noe3aku. [pu ero onpeaeneHnn pykoBOACTBYIOTCH MPUKA30M
MwuHdunHa Poccum ot 2 aBrycta 2004 r. Ne 64H. Bo3melleHne pacxofoB Ha HAeM XuUibs BO BPeEMS
KOMaHOMPOBKW, NPEBbILIALWNX pa3Mep, YCTaHOBMNEHHbIA AaHHBbIM MYHKTOM, MPOM3BOAUTCA NO
daKkTU4eCKnM pacxofdaM 3a CHET CPEACTB OT OKaszaHUs NnaTHbIX YCNyr ¢ pa3peLleHmns
pyKoBOAUTENS y4pexaeHus (0hOpMIEHHOro COOTBETCTBYHOLLMM MPUKA30M) 1 MO COrNacoBaHUIo C
rnaBHbIM DyxranTepom.

4.10. Pacxogpl, CBsI3aHHbIE C KOMaHAVPOBKOW, HO HE NOATBEPXKAEHHbIE COOTBETCTBYIOLLMMU
[OKYMEHTaMU, COTPYAHMKY He BO3MELLATCS UMM BO3MELLAITCA B MUHUMArbHOM pasmepe.
Pacxogbl B CBsi3v C BO3BpaLLeHNeM KOMaHAMPOBaHHbLIM COTPYAHUKOM GuneTa Ha noesf, camoneT
Unu pyroe TpaHCNopTHOE CPEACTBO MOTYT ObITb BO3MELLEHbI C paspeLleHust AMpeKTopa TOMbKO No
YBaXXMTEMbHbLIM NpUYMHaM (pelleHne 06 OTMeHe KOMaHAMPOBKK, OTO3BAHME U3 KOMAHAMPOBKMU,
BonesHb) NpY HaNUMYUMN JOKYMEHTa, NOATBEPXKAAIOLLErO Takne pacxoapl.

B cnyyae oTcyTcTBMS Y COTPYAHUKA NOATBEPKAAIOLNX JOKYMEHTOB 06 0OMeHe BantoThl, B KOTOPOW
BblJaH aBaHC, Ha HaLMOHanNbHY0 BastoTy CTpaHbl NpebbiBaHKs, NepepacyeT pacxoaos,
OCYLLIECTBMEHHbIX B KOMaHANPOBKE M NOATBEPKAEHHbIX AOKYMEHTaNbHO, OCYLLECTBSETCA UCXOAS
13 ocpuumanbHoro o6MeHHOro BantoTHOMO Kypca, ycTaHoBneHHoro baHkom Poccumn Ha aeHb
YyTBEPXKAEHNS aBAaHCOBOrO OT4YeTA.

Bo3melLeHMe pacxodoB Ha NepeBo3Ky HGaraxa BECOM CBbILLE YCTAHOBIEHHbIX TPAHCMOPTHBLIMU
NpeanpuSTUAMY NpeaenbHbIX HOPM He NPOU3BOAUTCSI.

Bo3meLLeHne pacxooB Ha cryxebHble TenegoHHbIe NeperoBopbl NPOBOAUTCS B pasmepax,
COrMacoBaHHbIX C NINLOM, NMPUHSIBLUUM pPeLIeHVE O KOMaHAMPOBaHUN COTPYAHMKA.

4.11. CoTpyaHuKy, HanpaBneHHOMY B OAHOAHEBHYKO KOMaHOUPOBKY, COrnacHo ctatbsm 167, 168
Tpynosoro kogekca P®, onnaymsatorcs:

— cpegHuin 3apaboTok 3a AeHb KOMaHAUPOBKY;

— pacxofbl Ha npoesn;

— VIHblEe pacxofpl, NPOM3BEAEHHbIE COTPYAHUKOM C paspeLLeHnsi pyKOBOAUTENS OpraHu3aumu.
CyTouHble (Hagb6aBkM B3aMeH CYTOYHbIX) NPY OOHOAHEBHOW KOMaHAMPOBKE HEe BbINMaynBaloTCs.

5. Mopsaok oTyeTa COTPYAHUKA O cnyXeGHON KOMaHOMPOBKe



5.1. B TeueHue Tpex paboymx AHen co AHsI BO3BPALLEHNS U3 Cy>KEOHOWM KOMaHAMPOBKM COTPYOHUK
06s3aTensHO A00OPMNAET JOKYMEHThI, KOTOPbIe Obinv COCTaBMNeHbI Nepes OTbe34oM, U
3anonHaeT aBaHcoBbI oT4eT (. 0504505) 06 n3pacxogoBaHHbIX UM cymMax. B cnyxebHom
3agaHum (¢. T-10a) coTpyaHuk 3anonHaeT rpady 12 «KpaTkuii oT4ET O BbINONTHEHUN 3a4aHUA».
OTOT OTYET COrnacoBbIBAETCSA C PYKOBOAUTENEM CTPYKTYPHOIO NoApa3ferieHuns.
ABaHCOBbIV OTYET COTPYAHMK NpegocTaBndeT B Oyxrantepmio. O4HOBPEMEHHO C aBaHCOBBIM
OTYETOM COTPYOHUK NepenaeT B Oyxranteputo JOKYMEHTbI, KOTOpble NOATBEPXAAIOT ero
pacxofbl U NPOU3BOACTBEHHbIN XapakTep KOMaHANPOBKU:
o cnyxebHoe 3afaHne C KpaTKMM OTYETOM O BbINOSTHEHUN;

npoesgHble 6uneTol;

cyeTa 3a NMPOXUBaHWE;

yekmn KKT;

TOBapHbIE YEKY;

KBUT@HLMWN 3JIEKTPOHHBLIX TEPMUHAIIOB (CNUMbI);

KCepoKonuu 3arpaHnacrnopTa ¢ OTMETKaMu O nepeceyvyeHny rpaHmubl (Npy
3arpaHKOMaHaMpPOBKax);

OOKYMEHTbI, NoATBEPXAAtoLLME CTOMMOCTb CNy>XebHbIX TeneOoHHbIX NEPEroBopoB, 1 T.
a.

5.2. OcTaTok AeHEXHbIX cpencrs, I'IpeBbILuaIOLU,I/Iﬁ CyMMY, NCNOJ1Ib30BAaHHYK COrfiacHoO aBaHCOBOMY
OTHETY, NOANTIEXUT BO3BPaALLEHNIO COTPYAHUKOM B KaCCy HE Nno3gHee TpexX pa60q|/|x OHen nocne
BO3BpalleHNA N3 KOMaHONPOBKW.

B Ccny4yae HeBO3BpalWleHUA COTPyAHNKOM OCTaTKa cpeacTB B OﬂpeﬂeﬂeHHbIVI CpOK
COOTBETCTBYKOLAaAa CyMMa BO3MeLlaeTca B nNopAagke, yCTaHOBIIEHHOM TPpyAOBbIM U rpaXXaaHCKO-
npoueccyalrnbHbiM 3aKOHOO4ATEJIbCTBOM.

5.3. He no3gHee Tpex paboumx AHen co AHS BO3BpaLLEeHUS U3 CriykebHon KoMaHANPOBKM
COTPYOHWK rOTOBUT M NPeACTaBnseT PyKOBOAUTENIO CTPYKTYPHOrO nogpasgeneHuns nosHbIn OT4YET O
npoaenaHHom um pabote Nnbo y4yacTum B MEPONPUATUM, HA KOTOPOE OH Bbln KOMaHANPOBAaH.
CoTpyAHUKOM, KOMaHOUPOBaHHbLIM ANS BbINOSIHEHWS OnNpeAeneHHbIX 3a4aY, K 0T4eTy O
KOMaHAMPOBKE MpuaratTcs OpUrMHanbl B0 KCePOKONMM JOKYMEHTOB, MOMYYEHHbIX UM Unn
MOANWNCaHHBIX Y BPYYEHHBIX UM OT MMEHW y4YpexaeHus.

COoTpyAHUKOM, KOMaHOUPOBaHHbLIM AN y4acTUsa B KAKOM-NMBO MeponpusTum, K oT4eTy O
KOMaHAMPOBKE MpuraratTcs NoflyYeHHble UM, Kak yHaCcTHUKOM MepOnpUSaTUs, matepuans.

6. OT3bIB COTPYAHMKA U3 KOMAHAUPOBKW UNN OTMEHa KOMaHAUPOBKU OCYLLEeCTBIAETCA B
crnepymolleM nopsigke

6.1. PykoBogutenb CTPYKTYPHOrO NoApasfeneHunsi roToBUT CNyXeOHYH0 3anucKy Ha MMs AupekTopa
yypexaeHusi ¢ 06 bACHEHMEM MPUYNH O HEBO3MOXHOCTMW HanpaBneHns COTPyAHMKa B KOMaHANPOBKY
UNW OT3bIBa COTPYOHMKA U3 KOMaHAMPOBKM 0O UCTEYEHUSI €€ CPOKa.

Mocne pelleHns aMpekTopa roToBMTCA Nprkas 06 0TMeHe KOMaHAMPOBKN UMW OT3bIBE K3
KOMaHOVPOBKMU.

Bo3amelleHne pacxodoB 0TO3BaHHOMY U3 KOMaHAMPOBKN COTPYAHMKY MPOM3BOAMTCS HA OCHOBaHWM
aBaHCOBOro OTYETa W NPUIOXEHHBIX K HEMY JOKYMEHTOB.

6.2. KomangumpoBka MoxeT bbITb NpekpaLleHa A0CPOYHO MO PELLEHNI0 AMPEKTOpa B Criyyasx:

(] BbIMOJIHEHUA CJ'Iy)Ke6HOFO 3adaHus B NONHOM 00beMme;

. ©onesHu KOMaHOUpPOBAHHOIO, HanNn4na ‘-Ipe3BbI‘~IaI7IHI:IX CeMelHbIX N UHbIX 0BCTOATENLCTB
N NHbIX 0BCTOATENBLCTB, Tpe6yrou.|,v1x €ro NpuUcyTCcTBuA No MeCcTy NOCTOAHHOIO NPOXXMBaHUA;

(] Hann4yuna cny>|<e6H017| HeO6XOﬂ,VIMOCTVI;

(] HapyLwleHna cCoTpyagHUKOM pr.lJ.OBOVI OucumnniinHbl B nepunoa HaxoXXgeHus B
KOMaHOWnpoOBKe.

6.3. OTbe3a B KOMaHOUPOBKY 6e3 Haanexallero ohopMIeHnst LOKYMEHTOB MO BUHE COTPYAHUKOB
cuynTaeTcs NpPorynom u BrneveT 3a cobon Mepbl ANCUUMIIMHAPHOMO B3bICKAHWA B COOTBETCTBUM C
TpyoosbiMm kogekcom PO.



